JTENMAPTAMEHT OBPA3BOBAHHUS 1 HAYKH KOCTPOMCKOM OBJIACTH
00J1aCTHOE TOCyIapCTBEeHHOE 010/:KeTHOEe MpodeccuoHAIbHOE 00pa30BaTe/ibHOE YUpPeKIeHue

«KocTpoMCKO# TOProBO-3KOHOMHYECKUN KOJJIEIAD

IHOJIO’KEHUE

0 CTPYKTYPHOM NOJAPAa3AeJTeHUN
00J1aCTHOI'0 IrOCYIAaPCTBEHHOTI'0 OIOAKETHOTO
npodeccuoHAIBLHOr0 00Pa30BaTEJIbLHOI0 YUpeKIAeHU s
«KocTpoMcKoil TOProBoO-3KOHOMHMYECKHH KOJIJIEIK»
«Macrepckasi 10 KOMIETEeHUNH «AJJMUHUCTPUPOBAHME OTEJISD)

Koctpoma, 2020



YTBEPKJAEHO:

npukazom OI'BITIOY «KocTpomckoii TOproBo-

SKOHOMUYECKUI KOJLICIK>

ot 28 anpens 2020 roma Ne 144/n

OI'JIABJIEHUE

Ne HanmenoBanmue pa3zjiena CTPaHUIbI
n/n

I OO01re noJ0KeHus 3

11 Iens 1 GyHKIMHM MacTepCKOM 4

I MarepuanbHO-TeXHHUECKas 0a3a MacTEpPCKOM 4

1Y PykoBoACTBO MacTepcKoi 5

\Y QPuHaHCUPOBAHUE MACTEPCKOM 5

VI KoHTpouIb 32 IEATENIBHOCTBIO MACTEPCKOM M OTYETHOCTD 6
VIl 3aKI0YUTENbHBIE MMOJIOKEHHUS 6

IMpunoxenue Ne 1. Inan - rpaduk paborsr MacTepcKoW MO KOMIETEHIUU «AJIMHUHUCTPUPOBAHUE

OTCIIA»



IHOJIOKEHHUE
0 CTPYKTYPHOM MOJAPa3AeJIeHU
00JIaCTHOT0 IOCYAAPCTBEHHOI0 OI0’KETHOT 0
Npo¢ecCHOHATBHOT0 00Pa30BATEIBHOIO YUPeKICHUs
«KocTpoMcKoO# TOProBO-3KOHOMUYECKHUA KOJLIEIK»
«Macrepckasi 10 KOMIETEHUNH «KAJIMUHUCTPUPOBAHME OTEJISD)

I. OBIIUE ITOJIOXKEHUSA

1. Hacrosmiee mosoxxeHne o CTPyKTYpPHOM IMOAPAa3IeeHU 00JaCTHOTO TOCYJapCTBEHHOTO
OrO/KETHOTO TpodecCHoHaIbHOrO 00pa3oBaTenbHOr0 yupexkaeHus «Koctpomckoil Toproso-
SKOHOMMYECKUN KoJIex» «MacTtepckast o KOMIETEHIINH «AJIMUHUCTPUPOBAHHE OTENs», (J1anee —
MacTtepckasi), OCHAIIIEHHOW COBPEMEHHON MaTepualbHO-TEXHHUYECKOH 0a3ol, (manee [lonoxeHue)
pa3paboTaHO B COOTBETCTBHH C:

1) denepanbHbIM 3aKOHOM 0T 29 nekadps 2012 r. Ne 273-03 «O6 o6pa3zoBanuu B Poccuiickoii
®enepanumny;

2) TmacmopTOM HAIMOHAIBHOTO MpoekTa «OO0pa3oBaHME», YTBEP)KICHHBIM IPE3UAUYMOM
Cogera nipu IIpesunenrte Poccuiickoit @enepannu no crpaTeri4ecKoMy pa3BUTHIO U HAIIMOHATIbHBIM
npoekTaM (mpoTokos oT 24 aexadbps 2018 . Ne 16);

3) mepeuHsMHU Tpodeccuil M CrenuanbHOCTEH CpeaHero MpoPecCHOHATBHOTO 00pa30BaHMSI,
YTBEPKACHHBIMU IIpHKa3oM MuHuctepcTBa oOpa3zoBaHus U Hayku Poccuiickoit ®enepanuu ot 29
okTs10pst 2013 1. Ne 1199;

4)  TOPSAKOM OpraHu3alM W OCYILECTBICHHS 00pa30BaTENIbHON JEATENbHOCTH 110
00pa30BaTeNbHBIM IIPOrpaMMaM CpEAHEro MNpo(ecCHOHATbHOTO 00pa30BaHUsl, YTBEPKICHHBIM
npukazoM MunucrepcTBa oOpasoBanusi U Hayku Poccuiickoit ®@enepanuu ot 14 urons 2013 r.
Ne 464;

5) TMOPAIKOM OPraHU3ALUH U OCYLIECTBICHUS 00pa30BaTEIbHON ACATEIHHOCTH 110 OCHOBHBIM
nporpaMMaM  Npo(decCHOHaNbHOrO  O0yuYeHMs, YTBEp)KIACHHbIM IpuKa3oM MuHHCTEpCTBa
oOpa3zoBanus 1 Hayku Poccuiickoit @enepanuu ot 18 anpenst 2013 1. Ne 292;

6) HOPSAKOM OpraHu3allMd M  OCYIIECTBICHUS OO0pa3oBaTEeIbHON JEATENILHOCTH IO
JIOTIOJTHUTEIBHBIM MPO(ECCUOHAIBHBIM MpOrpaMMaM, YTBEPXKACHHBIM IpuKa3oM MuHHCTEpCTBA
oOpa3oBanus 1 Hayku Poccuiickoii @eneparun ot 1 urons 2013 r. Ne 499;

7) TOPSIIKOM ~ OpraHu3alli M OCYLIECTBIEHHs 0O0pa3oBaTeIbHON JEATEIBHOCTH IO
JIOTIOJTHUTEIBHBIM 00111e00pa30BaTeIbHbIM IIPOrpaMMaM, YTBEPKACHHBIM IPUKa30M MUHUCTEPCTBA
npocgenieHus Poccuiickoit @enepannu ot 9 Hosa6ps 2018 r. Ne 196;

8) METOAMYECKMMH PEKOMEHJAIMsIMU OO0 OCHAIEHWH OpraHu3alui, OCYIIECTBIISIOLINX
00pa30BaTeNbHYIO AEATEIHOCTD 110 00pa30BaTeNbHBIM IIPOrpaMMaM CpPeIHETr0 MPOPECCHOHATBLHOTO
0o0pa3oBaHus, MaTepUANbHO-TEXHUYECKOM 0a30i MO NPUOPUTETHBIM TIpyINIaM KOMIETEHIUH,
YTBEPKICHHBIX MUHUCTEPCTBOM npocBeleHus Poccuiickoit @enepanuu ot 31.01.2019 rona;

9) VYcrTaBoM KomIemKa.

2. llonoxxeHue ycTaHaBIUBaeT TpeOOBaHMS K CO3JaHHI0 U (YHKIMOHUPOBAHHIO
MacTepckoi, OCHAIIEHHON COBPEMEHHOW MaTepUalbHO-TEXHUYECKOW 0a30il, M0 KOMIETEHINH
«AIMUHHUCTPUPOBAHUE OTEJSH», OOJIACTHOTO TOCYNAPCTBEHHOTO OI0JKETHOTO MPO(ECCHOHATBLHOIO
oOpa3oBaTenbHOro yupexaeHus «KocTpoMcKoi TOProBO-3KOHOMHUYECKUI KOJUIek» (najnee -
Komnemx).

3. Macrepckas sBisieTcd  CTPYKTYpHBIM IOJApA3JE€ICHUEM KOJUIEAXKA, OCHAIEHHOMN
COBPEMEHHOM MaTepHaIbHO-TEXHUUYECKON 0a30i, M0 KOMIETECHIMU «AJIMUHUCTPUPOBAHUE OTEIIS»,
HE SBJISIETCS FOPUIMYECKUM JIMIIOM, pa3MelaeTcs Ha 0a3e Koyieaka 1 KOMIIEKTYETCSI HMYIIECTBOM,



HEOOXOAMMBIM JIJISl peasTi3aliy 1IeJIeH U 3a/1a4 AesITeIbHOCTH MacTepCKO.

4. Macrepckas (GyHKIHOHHPYET IO MECTY OCYIIECTBICHHS 00pa30BaTEIbHON NEATEIHHOCTH
no o0pa3oBaTeNbHBIM TpOrpaMMaM CpeIHero MpodecCHOHAIBLHOTO 00pa3oBaHUSs, MPOrpaMMaM
npoeCCHOHATBPHOTO  OOydYeHHUs,  JONOJHHUTENBbHBIM  HPOPECCHOHANBHBIM  IpPOTpaMMaw,
COOTBETCTBYIOIIUM 3asiBJICHHOMY HANpPaBJICHUIO CO3JaHUsI MACTEPCKUX (T.
Koctpoma, yn. Jlonmarosa, a.25a, ayn. 330).

1. IEJb ¥ ®YHKIIUA MACTEPCKOIA

5. Ilenpto Macrtepckoit  sIBASiETCS MNpaKTUYECKas MOATOTOBKAa OOyYarouIuxcst B
COOTBETCTBUM C COBPEMEHHBIMH CTaHJApTaMH M TEPEIOBBIMH TEXHOJOTMSAMH, B TOM YHCIE
crangapramu Bopaackuwic Poccus.

6. OcHoBHbIE (QyHKIIMH MacTepcKoii:

1) oOpa3oBaTenbHas IEATEIBHOCTh IO OCHOBHBIM NMPO(ECCHOHATBHBIM 00pa30BaTEIbHBIM
nporpaMMaM  CpeAHero  HpoeCCHOHAIBHOrO  O0pa3oBaHWsi  HAa  YPOBHE,
COOTBETCTBYIOIIEM NPO(PECCHOHATBHBIM CTaHIApTaM, Jy4IIEeMYy OTEYECTBEHHOMY U
MEXYHAapOJAHOMY OIIBITY, B TOM 4KciIe cTanaapram Bopnackmic Pocens;

2) oOpa3zoBarenbpHasi JACATEIBLHOCTH IO IMPOrpaMmaM MPOPECCHOHAITBHOTO OOydYeHUs |
JOTIOJTHUTEIBHBIM ~ MPO(ECCHOHANIBHBIM ~ IporpaMmaM  (TIporpaMMaM — MOBBIIICHUS
KBaM(UKaALMY, MporpaMMaM Ipo(eCcCUOHAIBHON MEPEernoAroTOBKM) Ha YpPOBHE,
COOTBETCTBYIOIIEM MPOPECCHOHATIBHBIM CTaHIApTaM, Jy4IIeMYy OTCUYECTBEHHOMY H
MEXYHapOJAHOMY OIIBITY, B TOM 4ncie cTangaptam Bopinackuic Pocens;

3) oOpa3oBarenbHasi JEATEIBHOCTb IO  JIOMOJHUTENIBHBIM  00LI€00pa3oBaTeIbHBIM
nporpaMmam Jiist 1eTei U B3pOCIIbIX;

4) olecnieyeHue yciaoBUH JUIs OLIEHKM KOMIIETEHIMH 1 KBanuduKauuy;

5) nposeneHue NpoGOpPUEHTALUOHHBIX MEPOIIPUATUH JUIs1 00yUaroLUXCcsi 00pa30BaTEIbHbBIX
OpraHu3aIfii, B TOM YHCIIE C LENbIO MMOyueHHsI TepBOi nmpodeccum.

III. MATEPUAJIBHO-TEXHUUYECKAS BA3A MACTEPCKOM

7. [Tomemmenue Mactepckoit opopmiIsieTcst B COOTBETCTBUU CO CTaHAAPTAMU 30HUPOBAHMS,
OpennupoBanus U obopynoBanus. OcHaileHue U OOHOBJIEHHE MaTE€pUATbHO- TEXHUYECKON Oa3bl
MacTepCKOM OCYIIECTBISETCS B COOTBETCTBUM C TpeOOBaHUSAMH HH(PPACTPYKTYPHBIX JHCTOB
JEMOHCTPAIlMOHHOTO 3K3aMeHa Mo cTa”aaptam Bopnackuuic Poccuss mo  koMmneTeHIMH
«AJIMUHUCTPUPOBAHUE OTEIISN.

8. MarepuansHo-TexHHUECKas 6a3a MacTepcKkoil HCTIONb3yeTCs:

1) nmenmarormueckumMu  paOOTHMKaMH, OOydYalOIIMMHUCS B  LEISIX  peaau3aluu
00pa30BaTeNbHOTO Mpolecca, MPOBEACHUS MPOIeypbl aTTECTALIUHU, & TAKKE HHBIMU
JUIAMH, BOBJICYEHHBIMHM B pealM3aluio o0pa3oBaTeIbHON MpPOrpaMMbl B CETEBOM
dopme;

2) (u3NYeCKUMHU U IOPUAMYECKUMU JIMLAMHU - YYaCTHUKAMU B3aUMOJEUCTBUS, B TOM
yuclie 00pa3oBaTeIbHBIMU OPraHU3AUSIME, TPOU3BOACTBEHHBIMU NMPEANPUATUIMU U
OpraHU3alUsIMH, LIEHTPAMU OLIEHKU KBaTH(PHUKAIMN, KOMMEPUECKUMHU CTPYKTypaMu
U JIpyTUMHU.

9. 3arpyxeHHocTh MacTepckoil perynupyercs miaaHoM-rpadukoM (mpuiokenue Nel),
COIJIACYEeTCsl C 3aMECTUTENIEM AUPEeKTOpa (10 y4eOHO-TPOU3BOICTBEHHOM paboTe), U yTBEpKIaeTCs
mupektopoM. Ilnan rpaguk pabotrsl MacTepckoil yTBep)kKaaeTcss Ha KaxAbld y4eOHbIM ron, He
no3nHee 01 ceHTsa0ps.

10. MarepuanbHo-TexHHUYecKass 0aza MacTepckoil MOKET COBMECTHO HCHOIb30BaThCs
OpraHM3alsIMHU B COOTBETCTBHH C ACHCTBYIOLIUM 3aKOHOATENbCTBOM Pocculickoit denepanuu.

11. B ciyuae ucnoib30BaHMs MOMEIIEHUH U 000PY0BaHUS MAacCTEpPCKOM Ui peanu3anuu



00pa3oBaTeNbHBIX TPOTPaMM B CETEBOW (opMe IIaH-TpauKk COBMECTHO pa3pabaThiBaeTCs H
yTBEpKAAeTCA OpraHu3alusIMHU, YYaCTBYIOIMMHU B peajn3aluu o0pa3oBaTeIbHbIX MPOrpamMMm.

12. B Macrepckoii obopyayroTcss pabodue Mecta OOyYarolmuxcsi, OCHAIICHHBIC IS
BBITNIOJTHEHUSI MPAKTUYECKUX paboT U 3a1aHui, 1 pabouee MeCTo MpernojaBaTes.

13. OOGopynoBanue MacTepcKOH MOMKET HCIOJb30BAThCSA ISl BBIMYCKAa MPOIYKIHH H
MOCIEeAYIONIEH ee peaanu3alui B COOTBETCTBUH C YCIOBUSMHU, IPEyCMOTPEHHBIMH JIOTOBOPAMU HITU
COrJIAllIEHUSIMU 3aKa3uuka u 00pa3oBaTeslbHOM opranuszanuu. IIpogykmnus peanusyercs B
COOTBETCTBUU C yCTaBOM KOJLJIEIKA U JISHCTBYIOIMM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu.

14. B Macrtepckoii MOTyT CO3/1aBaThCs BCIIOMOTaTEIbHbIE TOMEIEHUS I 00CITY KUBaHHUSI
U PEMOHTa 000PYI0BaHMS, XpPaHEHUS PACXOJHBIX MaTepUAIOB, TOTOBOM MPOAYKIIMH U APYyTHE.

15. IlomemeHnuss u obopyaoBaHue MacTepcKO JTOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
IpaBWiaM 3[aHUH, CTPOEHUH, COOpPYKEHUM, MOMELIEHUH, 000pyAOBaHHS M MHOIO HMYILECTBA,
HEOOXOIMMBIX JUIS OCYIIECTBICHUS! 00pa30BaTEIbHOM 1EATEIILHOCTH.

16. JUis U1 ¢ MHBAIMIHOCTBIO M OOYYAIOLIMXCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSMU
310pOBbsS B MacTepCcKol CO3JAI0TCS YCIOBUS C YYETOM MX HApPYIICHHBIX (DYHKIUN U OrpaHUYCHUN
YKU3HEICSITEIIbHOCTH.

IV. PYKOBOJICTBO MACTEPCKOM
17.  Opra#uzanuoHHas CTPYKTypa U IITaTHOE pacrucaHue MacTepcKoW OINpeaesioTcs U
YTBCPKAATCA JUPECKTOPOM KOJUICPKA B MOPAAKE, YCTAHOBJICHHOM JIOKAJIbHBIMH HOPMATUBHBIMH
aKTaMU KOJUJIeKa.
18. HemocpencTBeHHOW  PYKOBOJICTBO  MacTepckod  OCYIISCTBIISIET — 3aBELYHOIIUI
MacTepCKOM, Ha3HAYaeMbIil TUPEKTOPOM KOJUIEKA.
19. 3BaBengymoomuid MacTEepCKOW TMOAYUHSACTCS 3aMECTUTENI0 AUpeKTopa (Mo ydeOHOo-

MIPOM3BOJICTBEHHOM paboTe).

20. 3aBemyromui MacTEpPCKOM PYKOBOIUT JACSATEIBHOCTBIO MACTEPCKOM M HECET
OTBETCTBEHHOCTH 32 3(h(PEeKTUBHOCTH €€ MCIOJIb30BaHUS, 00ECIIeYnBaeT COOMI0ICHHE TPeOOBaHUM
3aKOHO/IATENIbCTBA MO OXpaHe TPy/a, MOKApHOM W KOJIOTMUECKOo Oe30macHOoCTH B MacTepckoi,
OCYIIECTBIISIET MHBIE O0S3aHHOCTH B COOTBETCTBHHU C JOKHOCTHON MHCTPYKIIUEH.

V. ®UHAHCUPOBAHHUE MACTEPCKOM

21.  ®duHaHcupoBaHue MacTepckoil OCYIIECTBIISIETCS 3a CUET:
1) cpencts, mocTynarommx 3a 00y4eHue 1Mo MPsSIMBIM JOTOBOPaM C 3aKa3UHUKaMu;
2) OmKETHBIX acCUTHOBaHUM Oromkera cyObekTa Poccwiickoit ®enepauuu u
denepanbHOTO OrO/KETA, TPAHTa HA TIPEIOCTaBICHNE CyOCUINH;
3) cpeAcTB, TONYyYEHHBIX 3a BBIMOJIHEHHE KOHCYJIbTAIIMOHHOW JEATENbHOCTH, OT
peanu3anuu y4eOHbIX, METOJUYECKUX, HAYYHBIX U JPYTHUX pa3paboToK;
4) JApyrux UCTOYHUKOB, IPETYyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.
22. Jloxonpbl, moJly4aeMble B pe3ysibTaTe padboThl MacTepcKoi M MpHOOPETEHHOE 3a CUET ITUX
JIOXOJIOB MMYIIIECTBO, YUUTHIBAIOTCA Ha OanaHce KOJJIeIKa M HCIOIB3YIOTCS B COOTBETCTBHH C
YCTaBHBIMU TEIISIMHU.

VI. KOHTPO.Ib 3A JEATEJbHOCTBHIO MACTEPCKOM 1 OTYETHOCTH

23.  KoHTpob 3a 1eaTenbHOCThI0 MacTepCcKol OCYIIECTBISIETCA B COOTBETCTBUM C Y CTABOM
U JIOKQJIbHBIMM HOPMATHUBHBIMH aKTaMM KOJUIEKa, IPaBOBBIMU akTamu Poccuiickoit @enepanuu u
Koctpomckoit o6macT.

24. 3aBenyromuii MacTepPCKOM OTYUTHIBAETCS Mepes JUPEKTOPOM KOJIeaka 00 UTorax cBoen
JEeSTeNIbHOCTH U 3()()EKTUBHOCTH MCHOIb30BaHUS 00OpYyNOBaHUS OJIMH pa3 B moiyroaue. OTyer
IPEIOCTABIISETCS 3aBelyIOIUM MAacTEPCKOIl 3a epBoe MoIyroaue yueOHoro roja 10



15 stHBaps1, 3a BTopoe noiyrozue yueonoro roga 10 30 HroHs.

25. OueHka pe3yiabTaTUBHOCTH paboOThl MacTepcKkol OCYIIeCTBIAECTCS Ha OCHOBE
KOHTPOJIBHBIX MEPOTPUSITHI, OpraHU3YEMbIX aIMUHUCTpAIIEH KOJIJIEAKA O L[EIEBhIM MTOKA3aTENSIM
s dexTrBHOCTH MacTepckoil, 0TUETOB 3aBEAYIOIIEIO MAaCTEPCKOM.

26. Komnmemx obecriednBaeT OTKPBHITOCTh U JAOCTYHHOCTh CBEACHHUH O PACIOJIOKEHHOM B
MacTepCKOM MaTepuaIbHO-TEXHHMYECKOM OOECeueHUur, K KOTOpoMy oOecrneuuBaeTcs IOCTYIl
00yYaromuxcst ¥ MHBIX KaTeTOPHA JIML, TyTeM pa3MeIIeHus: HH)OpMAIMH B CIIEHUAIBHO CO3/1aHHOM
pasnene Ha ouIMaTbHOM caliTe KoJuiemka B cetu nutepHeT http://ktek-kostroina.ru
OTBETCTBEHHBIM 32 HAIOJIHSAEMOCTb U MOAJEPKAaHUE B aKTYyaJIbHOM COCTOSIHUM MH(GOPMAIIMOHHOTO
pa3znena o Macrepckoil Ha opUIIMAIBHOM caiiTe KoJule[ka SIBISIETCA 3aMeCTUTENb AUpeKTopa (1o

y4eOHO- IPOU3BOICTBEHHOM padoTe).
VIL 3AKJIIOYUTEJIBHBIE MOJOKEHUSA

27. Hacrtosimee Ilonoskenne BBOIOATCS B ACHCTBUE NMPUKA30M JTUPEKTOpA KOJUIEIKA U
JIEUCTBYET J0 €ro OTMEHbI. VI3MeHEeHMsI U JIONOJHEHUS B MOJIO)KEHHUE, BHOCITCS MyTeM H3JaHUs
MpUKa3a JUPEKTOpa O BHECCHUH M3MEHEHHMH WIIN JOTIOJTHEHUH B JIOKAJIbHBIM HOPMATUBHBIN aKT.

28. MacTtepckasi cO30a€TCsl, PEOPraHU3yeTcss M JIMKBUAHUPYETCS B COOTBETCTBUU C
3akoHoaaTenbcTBoM Poccuiickoit denepanuu, ycTaBOM M JOKAJIbHBIMH HOPMATHUBHBIMH aKTaMU
KoJuIempka, HacTosmuM IlomoxeHueM.

[Tonoxenne paccMoTpeHo Ha 3acenannu CoBeTa KoJuiemKa
(mpotokoin ot 27.04.2020 roga Ne 5)



